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1. O0mue MoJI0KEHHS

1. TTososkeHHe O KOPIIOPATHBHOM CEKpeTape aKIMOHEPHOI'O obmectBa «Ka3zArpoPuHanc»
(manee - IlomoxeHue) paspabOTaHO B COOTBETCTBHH C 3AKOHOZATEIBCTBOM PecmyOmuku
Kasaxcran, THIOBEIM TOJOXKEHIHEM O KOPIOPATHBHOM CEKpeTrape aKMMOHCpPHOTO ofrmecTsa,
Golee IATHAECATH IIPOLEHTOB aKIHMil KOTOPOTO IMpsSMO MM  KOCBEHHO pUHamIeKaT
AKIIHOHEPHOMY OOIIECTBY «HannoHABHBIA  YIPABIAIOIIUA XOJIUHT «batiTepek» Ha MpaBe
cOGCTBEHHOCTH WITH JIOBEPHTENBHOTO YIIPABIICHHS, YTBEPHKICHHOTO PCIICHHEM IMpasneaus AO
«HaroHa pHBI  YIPaBIOMHi XomHr «baiTepexy OT 30 nostops 2017 roma Me 49/17,
yCTaBOM M BHYTPCHHUMHM JIOKYMCHTaMH akiuonepHoro oomecTsa «KasArpo®@uHaHC? (masnee -
OO61IeCTBO).

2. TlonmoskeHite OMpeeNseT CTaTyC KOPIOPaTMBHOTO CEKPEeTapsd B OpraHu3aIuOHHON
CTPyKType W CHCTEME KOPIOPATHBHOIO yIPaBICHU O6mecTBa, IMOPSIOK Ha3HAUCHUA
¥ JIOCPOYHOTO OCEOOOIKEHHS OT JOIDKHOCTH KOPIOPATUBHOTO CEKpeTapi, ero 3afayu, (PyHKIUH,
mpaBa ¥ OOS3aHHOCTH, [OJHOMOYHS W OTBETCTBEHHOCTD, OpraHMU3alIOHHOe ¥ TEXHHIECKOS
obecrieyeHue e TeIbHOCTH.

3. KopropaTUBHEIA CCKPETaph SABISCTCSH paGornukoM OOmIecTBa, HE ABJIAIOIIUMCA HICHOM
COBeTa AUPEKTOPOB MO0 MCIIOIHUTEIRHOIO oprana O61ecTBa, KOTOPHIH HazHAYACTCs COBETOM
nupexTopoB OOLIECTBA U OZOTIETEH COBETY AUPEKTOPOB O61ecTBa.

4. KopriopaTZBHBIA ceKpeTapb y4acTBYET B pazpaboTKe, COOMIONCHUH U HEPHO/IMICCKOM
nepecmoTpe Kozexca KOPMOPATHBHOTO YNIPABICHUS, B TOM HHCIC JIOKYMEHTOB, Kacarouxcs
KOPIIOPATUBHOTO yIPABJICHMUS, aHAIM3C COOTBETCTBYIOIIEH MPAKTHKH, @ Talke B 0OecneueHnn
COONIONEHHs OpraHaMH W JIOJDKHOCTHBIMM JIMLAMHU O6mectBa TpeOGOBaHMM HOPMATHBHEIX
npaBoBhIX akToB Pecrmy6mkn Kasaxcran, ycrasa M HHBIX BHYTPCHHHIX nokymeHTOB ()01mecTBa.
KopIiopaTHBHBIA CeKpeTapb OCYLIECTBJIICT MOArOTOBKY OTICTa O COOJIIOJICHUN [IPUHIIUITOB
4 HonoxeHmit Kojiekca KOPIOPATHBHOIO YIpaBjleHus. B JaHHOM OTHYETS CIEIyeT OTpaxdlb
nepeyeHb ITPHUHIHMIOB M TOJIOXKCHUH Kojekca KOPIOPATHBHOTO YIPaBJICHHUS, KOTOPBIC
He coOJIIONaloTCs, ¢ IPUBEAECHUEM COOTBETCTBYIOIIHUX 00BsSICHEHUH.

KopropaTHBHbIil CeKpeTaph OCYIIECTBIAET MEPONPUATHS IO MOATOTOBKE U IPOBEJICHUIO
3aceNaHuii CoBeTa JAUPEKTOPOB; OOECTICYNBACT OPraHU3aIMI0 3 PEKTUBHOrO B3aUMOICHCTBHS
mexry opranamii OOIecTBa; COICHCTBYET PACKPBITHIO naopmanun 06 OOmiecTBe B pamMKax
TpeboBaHuil 3aKOHONATENBCTBA M BHYTPCHHHX JIOKyMCHTOB OO6mecTBa, XpaHEHHIO €ro
JOKyMEHTOB, ~ paccMoTpenuio  ObmecTBoM ofpameHuii  €TMHCTBEHHOIO  dKIMOHEPd
W pa3perenuio KOHDIAKTOB, CBA3AHHBIX C HAPYIICHUCM IIpaB eIUHCTBECHHOTO aKITHOHEPA.

5. KoprmopeTHBHBIH CeKpeTaph OCYIIECTBILICT CBOIO NEeATENILHOCT B COOTBETCTBHHU
¢ 3aKoHOIATeNpCTBOM PecyOnnku KasaxcTaH, yCTaBOM O61ecTBa, HactostwM Ilosoxeruem,
4 TaK)Ke MHBIMY BHYTPeHHUMH ToKymenTamu OOInecTsa.

2. HasnaveHne H MPeKpaIleHue 0JTHOMOYHi
KOpHOpaTHBHOro cekperapst O0mecTsa

6. KopmoparuBHbIi  CEKperaph — Ha3HA4aCTCs  COBCTOM aupekTopoB  ObmectBa
[0 IMPEICTABICHUIO ITPEICEaaTeNs 160 wWieHOB coBeTa aupekTopoB OOmIeCTBa, MPOCTHIM
60JIBLIIHCTBOM [OJIOCOB WIEHOB COBETA UPEKTOPOE, yIACTBYIOIMMX B 3aCCIaHNH.

7. KoprmopaTHBHBIA CEKPETaph SABJISCTCA cekpeTapéM CcoBeTa IUPEKTOPOB ObmecTBa
KOMHTETOB cOBeTa JupekropoB OOmecTBa M OCYIIECTBISCT (GYHKIUE IO TEXHUYCCKOMY H
OpPraHMU3aIOHHOMY COTIPOBOXKICHHIO 3aceaHuii COBETa JUPEKTOPOB, KOMUTETOB COBECTA
nupekropoB OOmecTBa.

8. KopmopaTWBHBIA CeKpeTaph JOJDKEH OONaNaTh SHAHMAMH, OMBITOM M JIAYHOCTHBIMU
KauecTBAMM, HECOOXOIMMBIMHE JUIS OCYLIECTBICHHS BO3JIOXKCHHBLIX Ha HETO GyHKIHHA, HMETH
BEICOKHE JCNIOBBIE ¥ MPodeccHOHaNbHBIC KauecTBa, a Takke I0JB30BATHCA  JOBCPHCM
e/IMHCTBEHHOTO aKI[MOHEPa U YIIEHOB COBETA JJUPEKTOPOB, 4 TAKIKE.




1) uMeTh BBICLIEE FOPHANICCKOE MIIH IKOHOMHIECKOC o0pa3oBaHue,

2) UMeTh ONBIT PabOTHI HE MEHEE 5 (IATH) JIET, B TOM YHCJIC JKENaTeJIbHO HaIMIHC ONbITa
paboThl, CBS3aHHONW C  KOPHOPATHBHBIM  IHPABOM, KOPIOPATUBHBIME ~ (QHHAHCAMH VM
KOPIIOPATHBHEIM YTIPABICHUEM,;

3) 06iaiaTh 3IaHUEM 3aKOHONATEIECTRA Pecry6maxu Kasaxcra;

4) yMmeTb BECTH IIEPErOBOPHI W PErylMpoBaTh KOHQIIMKTH MEXIy YYaCTHUKAMH
KOPHOPATUBHBIX CTHOIICHUH;

5) ©MeTh OPraHM3aTOPCKHUE ¥ AHATMTHICCKUS HABLIKH,

6) BiameTh IOCYJAPCTBEHHBIM A3BIKOM, 8 TaKKe QHTJIMICKUM S3BIKOM B CIIy4ae HaJIA9IHid
B COCTABE COBETA UPEKTOPOB JIHII, He BIAJCIOMHUX IOCy IapCTBCHHBIM W/YITA PYCCKHUM 5I3BIKOM.

9. Jlnsg paccMOTpeHHs KaHUIATYphl Ha JOJDKHOCTH KOPIIOPATUBHOIO CEKPeTaps KaHInIaT
[Ipe/ICTABIISICT COEETY AUPEKTOPOB CIIE/YIOLIYIO rHGOpMAIHIO:

1) paMuTHs, 1AIMsI 1 OTIECTBO;

2) narta poXKIACHHUS,

3) o6paszosanue (OCHOBHOE M JOMONHATENBHOE), B TOM YHCJIC HAMMCHOBAHUEC
0Gpa30BATENBHOTD YUPEIKIEHIS, TOJ OKOHIAHIS, CHCIUATLHOCTE (ImomyueHHast KBaTH(DHKAIST),
IIOJTy9eHHas! CTEEHb (CCIH IIPUMCHUMO);

4) cBejienus 0 MecTax paboThl He MEHEE 1eM 33 IIOCIICHIC 5 (msiTh) JIET;

5) cBemeHHs O HAJIWIHH (orcyrerBun) a@OUIMHPOBAHHOCTA K OO0riecTBy WM €ro
JIO/DKHOCTHBIM JIAIIaM, @ TaK)Ke WHBIC CBEACHHUS O HAIMTHH OTHOILICHUM MEXIy KaHIuaaToM U
OGuecTBOM ¥ (IIH) €r0 JODKHOCTHBIMH JIML@MH, KOTOPBIC MOIYT IPHBECTH K KOHQIUKTY
HHTEPECOB;

6) cBelleHMd O HAIHYAU JUOO OTCYTCTBHUH aKimit (Jloned y4acThs) IOPHIMYSCKUX JIHIL,
HpHHAUISKANUX KaHAUAATY,

7) HMCEMEHHOE COIIace KaHIuaara Ha H3Gpanye Ha JOIDKHOCT KOPIIOPATHBHOTO CEKpeTaps
OOmecTBa;

8) mHyro wH(OPMAIHMIO, CIOCOOHYIO OKa3aTh BIMAHMC Ha HUCIIONHEHNE WM  (DyHKITHIM
KOPIIOPATUBHOIO CEKpeTapsl.

10. YcnOBHS OCYIIECTBIEHHs KOPIOPATUBHBIM ~CEKpeTapéM — CBOMX 00s3aHHOCTE]
OIIPEJIESIIOTCS. TPYAOBBIM JJOTOBOPOM, HACTOSIIIM ITonoskeHueM, JOIKHOCTHON MHCTPYKIACH,
a TaKKe WHBIMA BHYTPEHHHMH JOoKymeHTamu OOIecTsa. TpyaoBOii JIOTOBOP MOJIMCBIBACTCS
PYKOBOIMTENEM HMCIOIHUTEILHOTO OpraHa O6GIiecTBa, Ha OCHOBAaHHM PCIICHKS COBETA
nupekTopoB OOIIECTBA.

11. CoBer IMPEKTOPOB MOXeT B JiE0OOe BpeMs JNOCPOYHO IPCKPAaTHTH TI0JTHOMOYHMSE
KOPIIOPATMBHOIO CEKPeTapsi ¥ Ha3HAYHTH HOBOIO KOPIOPATUBHOTO cekperapsi B COOTBETCTBUH
¢ 3axoHOMaTesbeTBOM Pecnybnukn KasaxcraH.

12. IpucyreTBUE KaHIUAaTa (KaHIUIATOB) Ha JOJDKHOCTH KOPHOPATHBHOTO CEKPETAPS Ha
3aceaHHAX KOMHTETa T0 KajpaM, BOSHATPKJICHUAM H COLUAIBHEIM BOIpPOCAM H coBeTa
JMPEKTOPOB TPH PEIICHAN BOIPOCA O HA3HAYCHHH KOPIOPATHBHOIO cekpeTapd ABISCTCS
00s3aTEeIIBHBIM.

13. KopropaTHBHBI CeKpeTaph He AOJIKCH COBMEIATH CBOIO ACATEIBHOCTE C BLIITOJTHEHHEM
npyrux ¢Gyskmmi B OOuecTse, a TakKe paboTaTh B JAPYrHX OpPraHU3alUgX 0e3 COrIacoBAHMI
¢ coBeToM aupexropos ObmiecTsa.

3. 3ajaun KopHopaTHBHOro cexperaps O0mecTsa

14. 3ajagamu KOPIOPATHBHOTO CEKPETaps B paMKaX ero JESTeAbHOCTH ABJLIOTCA.

1) obecnedenye Pa3BUTHS CUCTEMBI KOPIIOPATUBHOTO YIPABICHUL,

2) obeciedeHIe KOHTPOJISL COOITIOICHUS JTyuIIeH MPaKTHKA KOPIIOPATHBHOTO MOBECICHI,

3) oGecredcHHE MOIEPKKH PAOOTHI ¥ OpraHu3aiy 3aceaHUl COBETa TUPEKTOPOB M €I
KOMHUTETOB;

4) obecrieucHrE 2O PEKTUBHOTO B3auMoieiicTBus opraHoB O0mIecTBa;




5) o6ecrederie 3aIUThI PaB i HHTEPECOB CIMHCTBCHHOTO aKIMOHEPA,;

6) obecriedeHre pPaCKPBITH (mpeocTapieHus) HHGOPMAILH 00 OOmecTBE U XPAHCHUE
nokymentoB OOmiecTBa B COOTBETCTBHH C TpeGOBAHUSIMHE 3aKOHOJIATEIBCTBA M BHYTPCHHUX
noxymentoB OOruecTBa.

4, OyHKIUH KOPIOPATHBHOIO CEKpeTaps OO0mecTBa

15. KopnopardBHBIA CeKpeTapb MPUHUMACT y9dCcTHC B 00eCIIeUCHUH PA3BUTHA CHCTEMBI
KOPIIOPATHBHOTO yIPaBJICHHS, & IMCHHO!

1) oka3piBaeT COACHCTBUE COBETY IMPEKTOPOB B paspaboTKe, COOIOICHAN U IEPHOJITICCKOM
epecmotpe Kosigkca KOPIOPATUBHOTO YIIPaBICHUA O61ecTBa;

2) crpeMuTcd OBITH B KypCe IIOCIICAHMX J3MEHEHHH B 3aKOHOJATEeNbCTBE PeciyOnuKu
Ka3axcTaH ¥ MeKAYHapOIHO-IPU3HAHHOM HaJUTeKAIEeH IPAKTHKK KOPIOPATUBHOTO yIIPABICHHA
¥ [EepHOJMYECKH  IPENOCTABISCT — COOTBETCTBYIOLIYIO HHGOPMAIUIO  PYKOEOIUTEIAM
CTPYKTYpHBIX mojipaszienennit OommecTsa;

3) mOpeloCTaBIAET WICHAM COBETa JUPCKTOPOB OfmmecTBa pasbiACHeHUs TpeOOBaHUA
saKoHONATeNbCcTBA PecrmyOnuku Kasaxcral, ycrasa M JpyrMX BHYTPCHHHX JIOKyMCHTOB
O61ecTBa B 00/16CTH KOPIIOPATUBHOTO YIIPABICHUS IIPH HEOOXOIUMOCTH,

4) urpOPMHUPYET COBET JUPEKTOPOB O NPOBOAUMBIX B OG6IecTBEe MEPONIPUSTHAX B 00IACTH
KOPHOPATUBHOTO YIIPABICHHUS;

5) yuacTBYeT B IIOJIOTOBKE OTYETA [UIsl COBETA [IUPCKTOPOB O COCTOSHHH KOPIIO[)aTUBHOI'O
ynpasienns B O01ecTBe, UCIIONHEHAH OGIecTBOM TPeGOBaHUI IPaBUI M MPOLEAYP B chepe
KOPIOPATUBHOTO ~ YIPABJIEHUs, IIPEJOCTABIACT PEKOMCH/ANMH 110 COBEPIICHCTBOBAHMIO
[IPaKTHKH KOPIOPATHBHOTO ypapienus B O0mecTse;

6) uE(GOPMUPYET SIUHCTBEHHOTO aKIMOHEPa 1 COBET JIMPCKTOPOB OGuiecTBa O BBIABICHHBIX
HApPYIIEHHSX B AesiTenbHOCTH OOIIecTBa IPH MPUHATHH KOPIOPATUBHBIX PEICHUI ¥ BHOCHT UM
CBOM TIPEUIOKEHHS O MEPAX M0 YCTPAHEHHIO JOIYIICHHBIX HapyIIeHU;

7) OpraHM3yeT B3aMMOJIEHCTBUE WIEHOB COBETA TMPEKTOPOB C MCIIONHNTCIBHEMM OopraHoM
OfIIecTBa B YaCTH OPraHU3aIMU JeATEIbHOCTH COBETA JIMPCKTOPOB.

16. Kopriopa THBHEBII CEKpeTaph y4acTBYeT B obecrieueHNH COOITIOIEHUS Iy YIIey TPaKTUKY
KOPIOPATUBHOTC MOBEJICHMS, @ MIMEHHO CIIE/IUT 33 cobirromeHneM Beemu opranamu O6mecTsa
TpeGoBaHmH, MPEAYCMOTPEHHBIX yCTABOM M APYIMMH BHYTPCHHUMHU JIOKYMCHTaMH (bmecTEa,
a TaKKe MHHUIMHPYET BHECEHHE HEOOXOMMMBIX NMONPaBOK H JIOTIOJIHEHUM B COOTBETCTBYIOIIME
JIOKyMEHTBl B YCTAQHOBJICHHOM IIOPAIKE. KopropaTuBHbli cekpeTapb 00s3aH CBOCBPEMCHHO
uHOPMUPOBATs IPEJCENATENs COBETA JMPEKTOPOB O BCEX BHIABICHHBIX HAPYIIECHUIX
saKoHojaTenbeTsa Pecrybnuku Kasaxcrad, ycraBa M BHYTPEHHHMX JOKYyMEHTOB, CBA3AHHBIX
C JIESTEIBHOCTHIO COBETA JIUPEKTOPOB.

17. B pamkax obecmedeHmsi NOIJIEPXKH DPabOTHL M OpraHU3alNH 3acelleHil coBeTa
JPEKTOPOB U €10 KOMHTETOB KOPIIOPATHBHBIH CEKPETaph BEIIOIHACT CIIC/yTOINMHC GyHKIHK:

1) opranu3enus BBEAEHHs B JODKHOCTh BHOBbH u36pannbix wieHoB CoBeTa JHUPEKTOPOE,
BKJOUAsl pa3biCHEHHE BHOBH M30paHHBIM HIICHAM COBCTA JHMPEKTOPOB JNeHCTBYIOIIUX
B OG6IIeCTBE ITpaBWJI JIEATEIBHOCTH COBeTa JUPEKTOPOB M HHBIX OpraHoB O6bmecTsa,
OpraHU3AIMOHHON CTPYKTYphl OOIIecTBa, a TaKKe MHPOPMUPOBAHKE O JO/DKHOCTHBIX JIMDAX
OfmiecTBa, OZHAKOMJICHHE C  BHYTPEHHHMH  JIOKYMCHTaMH OO1ecTBa, [EHICHUSIMH
CIMHCTBEHHOTO aKIIHOHEPA, COBETA IMPEKTOPOB M HCIONHUTENLHOTO OpraHa, MpEefoCTaBICHIe
pHOH MH(OPMAIMM, MMEIONlell 3HAYeHWe JUIl HA[JIeKAllero HMCHOTHCHHA HICHAMHI COBCTA
JIMPEKTOPOB UX 00A3aHHOCTEH;

2) IPEeNOCTABICHUE WICHAM COBETa JIUPEKTOPOB pa3bACHEHHI B OTHOIIEHWH TPeOOBAHHMH
saxoHOmarenpc1Ba PecrnyOnukn Kasaxcrad, ycraBa M BHYTPCHHHX JOKYMCHTOR OO6mmecTBa,
KACAFOIIMXCS IT[OLIE/yPHBIX BOIIPOCOB IIOATOTOBKH K IIPOBC/ICHIL 3aceJaHuii COBETa JIAPEKTOPOB,
pacKpBITHs (IPEAOCTaBIEHNS) HHPOPMAIIH 00 OOI1eCTBE M MHBIX BOIIPOCOB;




3) cbop ¥ yuéT HHGOPMAIMH B OTHOIIECHUH WICHOB COBETA UPEKTOPOB, HEOOXOAUMON JIJIA
[Ipe/IOCTABIEHHs. B COOTBETCTBYIOLIME CTPYKTYPHBIC IOJPasACICHU OO6uiecTBa, © IENBIO
dbopmupoBayst ©ME 0TUETa 00 adGUIMPOBAHHBIX JIHIAX ¥ HPEIOCTABICHHA COOTBETCTBYIOLIMM
YIONHOMOYEHHBIM OpraHaM HH(OpMalMl B IOPSJKE, yCTAHOBICHHOM 3aKOHOATEIBCTBOM
Pecny6nuky KaszaxcTan ¥ BHYTPCHHUME JIOKYMCHTAMH Ob1ecTBa;

4) obecmevnpaeT HajUleXamiee COONIOACHNE MPOIENYPBI IPOBEACHHA 3aCCHAtMsd COBCTA
JUPEKTOPOB B COOTBETCTBHY C TPEOOBAHUSIMHU 3aKOHO/(ATC/IECTBA Pecny0suku Kazaxcras, ycraBa
¥ BHYTPEHHUX H0KyMeHToB O0IecTsa;

5) cocTaBisieT MPOCKT IUIaHa paboT COBETa MMPEKTOPOB Ha COOTBETCTBYIOUIAN TOZ,
yTBEpIKIAeMBII PEIIEHUEM COBETA NUPEKTOPOB HE MOZAHCE 25 mexalbpst rojia, IPEAIIECTBYIOMEr0
TUIAHHPYEMOMY, @ TaKxkKe TOJOBOH rpadux 3aceaHui COBETA JAMPEKTOPOB M BBIHOCWT HX IS
YTBEP)K/ICHUSI COEETY JINPEKTOPOB;

6) COCTABIIAET NPOEKT MOBECTKH [HS 3acelaHMil COBETa JUPCKTOPOB M €r0 KOMUTCTOB
¢ IpeUIOIKeHeM 110 (pOpMe IPOBECHNs U IIPEJCTABIIAET UX TIPE/ICENATelIo CoBeTa JIAPEKTOPOB
/ mpencenaresisiM KOMHTETOB B CPOK HE IO3JHES, 4eM 32 5 (usTh) pabounx JHEW IO JATEI
HAIPABJICHUS YBEIOMICHIS O CO3BIBE 3aCE/(@HUs COBETA TUPEKTOPOB WICHAM COBETA IMPEKTOPOR,

7) obecreunBaeT HAMICHKAIIYIO TOJrOTOBKY MATEPHAOB IO BOIPOCAM MOBECTKH JIHA
jacelaHMs COBETa JUPEKTOPOB ¥ €ro KOMUTETOE, B TOM YHCJIE COOMIONECHHE OPOLCIAYP
ITOJIFOTOBKYA MAaTepHAOB, Npe/BapUTENbHOE OOCYKICHHE CO BCEMH 3aMHTCPCCOBAHHBIMH
CTPYKTYPHBIMHA LoapaszieieHusmu ObmiecTBa ¢ yIeToM TpeOOBaHUM BHYTPEHHHX JIOKYMEHTOB
OOmiecTBa;

8) mpoBepsieT MaTCPUAIbl, BHECEHHDIC JUIS BKIIOUCHUS B IIOBECTKY JHA 3acelaHil coBeTra
JUPEKTOPOB M €r0 KOMHUTETOB HA COOTBETCTBHE KOMIIETCHIMA COBETA AMPEKTOPOB H CIO
KOMHATETOB, B COOTBEICTBHH C 3aKOHOJATENBCTBOM —PecryOmuku KazaxcraH, ycTaBoM
¥ BHYTPEHHHMH JoKyMeHTamMu OOIIecTBa, a TakKe Ha MOJHOTY HPCACTABICHHAIX MATCPHATIOR
(11pu HEOOXOXUMOCTH, PHIIOKCHYS, IPE3CHTANK 1 ap.);

9) mocie COrVIACOBAHHS IMOBECTKH JHA ¢ IIpescenareneM coseTa IMPEKTOPOB HANPABIACT
YlleHaM COBETa JIAPEKTOPOB U €ro KOMHTETOB yBEJOMIICHHs O NMPOBEICHUU 3acelaHus COBCTa
JUPEKTOPOB, KOMHUTCTOB C IIPMIAracMoi IOBECTKOH JiHS 3acelamusi COBETa /WPEKTOPOB,
KOMHTETOB, B TOM UHCJIE CO BCEMH HEOOXOAMMBIMA MaTepHaiaMH, PasMCIIACMBIX B CHCTEME
KOJIEKTHBHOH paGOThI, CHCTEME 3JICKTPOHHOTO JOKYMCHTOOOOPOTa, a TakKe HM3BCIIacT
IPUITIAMEHHBIX A3 3aCCIaHue JIUIL;

10) copmeficTBYeT OpraHM3alli¥l y4YacTHs MHOTOPOJHAX —HE3aBHCHMBIX — IPEKTOPOB
B 3aCENAHMAX KOMHUTETOB COBETA JTMPEKTOPOB M COBETA JMPEKTOPOB (HAIPHMED, OpOHIPOBAHKE
OUIIETOB, TOCTUHUITBI ¥ 1IP.);

11) obecreuBaeT BeeHHE IIPOTOKOIA 3aCeAaHMs COBETA IUPEKTOPOB, KOMUTETOB, B KOTOPOM
OTpaXkaeTcs BpeMsi U MECTO IPOBEJIEHHS 3acCelaHid, IMEHa yJaCTHUKOB 3aCC/aHHs, MOBECTA
JUHSI, KBOPYM ¥ IPUHSTHIC PEIIECHH, & TAKKe 00eCIIeTNBACT CBOCBPEMCHHOC IIOIHCARHC HICHAMH
CcOBETa AUPEKTOPOB H KOMHTETOB IIPOTOKOJIOB 3aCeIAHMMA;

12) B ciydde TPOBELEHHS 330YHOIO TOJIOCOBAHMS COBETA TMPCKTOPOB MM CMEIIAHHOTO
[OJIOCOBAHMS HAIPABISCT (BPyYaeT) wWieHaM COBETa JUPEKTOPOB OOJIIETEHH AILi 3a09YHOTO
FOJIOCOBAHMS, OCYIIECTBISET cOOp 3alONHEHHBIX OOIUICTCHEH, IMMChMEHHBIX MHCHAN{ WIEHOB
COBETa AUPEKTOPOB, IIO/BEICHAE HTOTOB TOJOCOBAHMS IO BOMPOCAM MOBECTKH JHA 3aCCAAMMA
COBETa AUPEKTOPOB;

13) me mo3amee 5 (mstr) pabodux JHEH LOCIIC IOANHCAHNS [IPOTOKOJIA HANPABIIACT TICHAM
COBETA JIAPEKTODOB KOIIHIO IIOIMUCAHHOTO IIPOTOKOIA;

14) mo TpeOGOBAaHMIO HIICHA COBETAa IUPEKTOPOB, B TCUCHHC 5 (mstu) pabodmx IHEH
TIPEJIOCTABISIET €My IIPOTOKOJI 3aCCIaHus COBETA IMPCKTOPOB (KOMHTETOB COBETa TUPEKTOPOB)
¥ (WIIM) pelleHysl, IPUHATHIE yTEM 3a04YHOI0 ONOCOBAHMUS, UL O3HAKOMIICHNS 1 (v/T) BBIAET
eMy BBIIMCKU M3 TIPOTOKOJIA M PEIEHHUs, 3aBEPEHHbIE MOJIIMCHI0 KOPIOPATUBHOTO CEKPETap:A 1
OTTHCKOM T€YaTd KOpHOpaTHBHOro cekperaps OOuiecTsa WM 3aBEPEHHBIC, ¢ HCIO/IB30BAHNCM
HIEKTPOHHOM 1II(PPOBOM OAMUCH;




15) HampapisieT pCIICHHS COBETAa JUPEKTOPOB ~ COOTBETCTBYIOMMM  CTPYKTYPHAEIM
HOpa3eIeHuIsIM 1 JO/DKHOCTHBIM JIMIAM OGIecTBa B TEUEHHE IIATH pabouuX JIHEH ¢ JaThl UX
o(OpMIICHHS, TPA TOM MO TPeOOBAHMIO 3aMHTEPECOBAHHOIO CTPYKTYPHOIO MOAPA3HCICHNA
O6mecTBa 00s13aE B TedeHue 2 (JIByX) pabodnXx JHeH BBIAATh €My BBITMCKH U3 IIPOTOKO/a 1 (nmm)
pellleHrs, 3aBE[EHHBIC IOMIACHI0 KOPIOPATHBHOTO ~ CEKpeTaps W OTTHCKOM  IICHATH
KOPIOPATHBHOTO cexpeTapst OOLiecTBa HIM 3aBEPCHHEIC, C MCIIONL30BAHHCM HIIEKTPOHHON
U POBOH IMOIIKCH.

16) Ha eXEKBapTAILHON OCHOBE MNMCHMEHHO HANPABIIAET WICHAM COBCTA JIMPEKTOPOB
uH(OPMALIHIO O XOJIe MCIIOIHEHHS PEIIEHUH, [IOPYICHHH COBETA IMPEKTOPOB.

17) yROCTOBEPSIET BBIUIMCKH H3 IPOTOKOJIOB 3aCElaHHM COBETa IUPEKTOPOB, KOMHUTETOB
3aBepeHHbIe TIOAMKMCHIO KOPIOPATHBHOTO CEKpeTapsd M OTTHCKOM IedaTH KOPHOPATUBHOTO
cexperaps OOLiecTBa MM 3aBEPEHHBIC, C HCTIOIL30BAHNCM 9IIEKTPOHHOM ITU(PPOBOM ITOJIIHCH.
ByMaykHas KOIHs BBITHCKHA U3 IPOTOKOJA ¥ PEIICHHS IOJDKHA CONCPIKATE 00s13aTebHYK) OTMETKY
«Komust 2JIeKTPOHHOTO JOKYMCHTA BEPHAY 1 3aBEPeHa MOIMUCHIO KOPLOPATUBHOTO CeKpETaps 1
OTTHCKOM II€¥aTH KOPIOPATUBHOIO CEKPETaps;

18) BeneT KypHAI PETHCTPAIlMK BBINKCOK M3 IMIPOTOKOJIOB 3aceaHmii KOMUTETOB M COBETA
JIPEKTOPOB IIPH HEOOXOMMOCTH;

19) B pamkax cBoeil KOMIIETGHIHH PasMELIacT Ha HMHTEPHET-PECYPCE aKIMOHEPHOIo
o01mecTBa «Jlemo3uTapuii PUHAHCOBOH OTIETHOCTH MHGOPMALMIO O KOPIOPATHBHBIX ¢OOBITHSX,
CBSI3QHHBIX C JEATEIBHOCTBIO COBETA JUPEKTOPOB;

20) B ciIydae CHATHS M HAIpPaBICHHA Ha TOPAbOTKY BOIPOCOB JI0 pacCMOTPEHHA Ha OUHOM
3acelaHMM WM 3309HOM TOJIOCOBAHHM COBET& JHUPEKTOPOB, BCJICACTBUC 3aMedaHui
06 OTCYTCTBHI KOMIIETCHIIWH COBETA IMPEKTOPOB MK HEIIOIHOTRI M HCHA/UICKAIICI 0 KATeCTha
[IPe/IOCTABJIEHHBX MaTEpPHaNioB, KOTOPHIE TAKXKE OTPAKEHBI B 3aKIOUCHHH KopnopaTiBHOIo
cekpeTaps, B paMKax LPOBEPKH MaTepHauoB, BHECCHHBIX JUI BKIIOUCHHUA B IOBECTKY JHA
3acelaHMii COBSTA JUPEKTOPOB HA COOTBETCTBHC KOMIETCHIMH COBETa JHPEKTOPOB
B COOTBETCTBHM C 3aKoHOjmaTenbcTBOM PecrmyOnukm KasaxcraH, ycTaBOM M BHYTPCHHHMU
noxyMerTaMu OfIecTBa U IIPEIOCTABIIEHUS 3aK/IOYCHIS, & TAKKE Ha IOJHOTY HPC/CTABICHHBIX
MaTepHasIoB IIPH OLCHKE (HaKTHIECKOM pe3yIbTaTUBHOCTH KIIFOUCBBIX HoKaszaTelel Nes TeIbHOCTH
KOpIIOpaTHBHOTO CEKpeTaps He YYMTHIBAIOTCS, Kak HE WCIOJNHCHHE MM HEHAIJICKAMCC
HCIIOJIHEHHE.

18. B pamxax obecmeueHust 5GGEKTHBHOTO B3aMMOJCHCTBMsS —OpraHoB OG1ecTBa
HA KOPIIOPATHBHOTO CEKPETaps BO3JIATrAIOTCS CIIE/IYIOIHe (PyHKIUH:

1) ocymlecTBI€HHE B COOTBETCTBUM C BHYTPEHHHUMH JOKYMCHTaMH O6bmectBa y4éra
HaIpaBJICHHOH B aJIpeC €IMHCTBEHHOT'O aKIHOHEPa uHbopMaIuy (IIpeJUIOKEHHH) O Pa3MeIeHUH
OGBIBICHHBIX axkuuii OOImecTBa, a TaKKe MOCTYIMBIICH OT €IMHCTBEHHOIrO AKIHOHEpa
pHbopMaruu (MPET0KEHAH) O BBHIKYIIC PasMEMIEHHbIX U pasMeIIacMbIX akiuit O6niecTsa,

2) ofecreyenne HAIIEXaMEro y4€Ta [OCTYMHBIIAX OT EAMHCTBEHHOTO AKIMOHEPA
obpamennii (mpiceM, TPeOOBaHHM), HAIPABICHHE oOpamieHuii B COOTBETCTBYIOLIFE OPraHbI
W CTpYKTypHble mojpasiencHus OOmecTBa, a TaKKe OCYMCCTBICHHE — KOHTPOJL
38 CBOCBPEMEHHGIM PACCMOTPEHUEM MMH TakuX OOPAICHHH 1 [IOJFOTOBKOM OTBETOR,

3) obecneuetne G PEKTHBHOTO B3AUMOACHCTBIA MEXKITY OpraHaMu OO1ecTBa;

4) wurpOPMUPOBAHUE IIPEJCENATeNsl COBETa JIMPEKTOPOB 000 BCeX MMOTEHIHAILHLIX
1 peabHBIX KOH(IMKTaX MHTEPECOB MEXNKAY WICHAMH COBETA UPCKTOPOB M HCTIONHUTEIIBHOTO
OpraHa ¥ y4acTHe B KaUeCTBE MOCPCIHUKA IIPK YPEryINPOBaHNY KOH(MIMKTa MHTEPECOB MEKTY
YJIeHAMH COBETA. TUPEKTOPOB.

19. B pamkax OOECICYCHHS 3aIIMTHI NPaB M HMHTCPECOB €IMHCTBCHHOIO aKIMOHCPa
KOPIIOPATHBHEIN CeKpeTaph OOeCTeunBaeT CBOCBPEMEHHOE DAacCMOTPCHHME M PAaspeIICHHe
KOH(IUKTOB IO I[OBOJY HAPYUICHHWH IIpaB eIMHCTBEHHOrO aKIHOHEpa. KopmnopaTHBHbILA
cexpeTapb BIpaBe OOpAIaThesl HETOCPEACTBEHHO K PETHCTPATOpy 3a pashACHEHMEM B CBI3H
¢ ®ano0aMu, IOCTYIMUBIINMH OT €IUHCTBEHHOTO aKIIHOHEPA.




20. KoprnoparuBHELA ceKpeTaph 00eCIeYnBacT PACKPBITHE (mpenocTaBIeHAE) UH(OPMALIA
06 O6IecTBe U XpaHeHre JoKyMeHToB O0mIecTsa, B YaCTHOCTH:

1) obecmeyenne cobroneHHs TpeGOBaHME K TOPAAKY XPAaHCHMA W PACKpBITHA
(mpenocTapnenust) mHGopMamuu - 00 O61mecTBe, YCTAHOBJICHHBIX  3aKOHOAATEIbCTBOM
Pecry6muku KasaxcraH, a Takke yCTaBOM U BHYTPEHHUMH JJOKyMCHTaMH O6mmecTsa;

2) KOHTPOJIb 33 CBOEBPEMEHHBIM DPACKDBITHEM O6mecTBOM MH(POPMAIUH, COASHIKAIICHCS
B [[POCIIEKTaX IeHHbIX Gymar OOIIecTsa i B €r0 eKEKBAPTAIBHBIX U TOJOBBIX OTHCTAL, a TaioKe
yHGOpMAMM O CYIIECTBEHHBIX (aKTaxX, 3aTpardBaroIuX (HHAHCOBO-XO034HCTBEHHYIO
nearelibHOCTh O0IECTRa,

3) obecreucHHe B COOTBETCTBHH C  33KOHOMATEILCTBOM Pecniybmmuku  Kazaxcran
¥ BHYTpeHHEMM jokyMeHTamu OOmiecTBa ydera M XPaHEHHMs JOKYMEHTOB aKIHOHCPHOTO
0BImecTBa, OMIEKAIUX 0053aTeIbHOMY XPaHEHUIO, HOCTYIIA K HUM, TIPEAOCTABICHUA 11X KOTIHIA,
B TOM YHCJIE OCY/IECTBIEHHE KOHTPOJIA 32 00eCIeYCHIEM JOCTyIIa K MaTepuanam 1o Bolpocam
HOBECTKM [HS ZacelJaHHil COBETa IMPEKTOPOB, BOIPOCAM, BBIHOCHMBIM Ha pPacCMOTPCHHC
eIMHCTBEHHOTO aknuoHepa OOIecTBa, PEIIeHUsIM CIUHCTBEHHOrO aKIMOHEPa, IIPOTOKOJIAM
sacemanuit coBera pupekTopoB O6mectBa. Komun yka3aHHBIX NOKYMCHTOB B 00s13aTeNIEHOM
HOpSIZIKE  YJIOCTOBEPSIOTCS ITIOJMUCHI0  KOPIIOPATHBHOTO CEKpeTapss M OTTUCKOM  ICHATH
KOPHOpaTUBHOTO cexpeTaps Ob1iecTsa;

4) obecmeveHHe  CBOEGBPEMEHHOTO  NPEAOCTABICHHA  CIMHCTBEHHOMY  AKIMOHCPY
yH(GOPMAINY, 3ATPArHBAlOIIEd €ro WHTEPEeCH, B COOTBETCTBHHM C  3aKOHOXATCJLCTBOM
PecriyOmuku KaszaxcraH, yCTaBoM, BHYTPEHHHMH JOKYMCHTaMM O61iecTBa, PELICHUAMEI
eIMHCTBEHHOTO dKIIMOHEDA;

5) obecredenne ydera W XpaHeHHs MH(GOpMAlUU O 3aUHTEPECOBAHHOCTH HICHOB COBETA
IUPEKTOPOB B I MHITAH PEIIEHUH 110 BOIIPOCAM HX KOMIICTCHIHH;

6) obecrieueHne CBOCBPEMEHHOH mepesiaun JOKYyMEHTOB, HMEIOMUXCS Y KOPIIOPATHBHOTO
cexpeTapsi B CHJIy HCIIOJNHeHHUs oOs3amHOCTel, B apxuB OOmecTsa. [Tpu 5TOM KOPIOPaTHBHEIH
CeKpeTaph OTBETCTBEHEH 33 COXPAHHOCTh BCEX TAKMX JOKYMEHTOB JO NCPEJ@il HX B apXub
OOmiecTRa;

7) KOpHOpaTUBHELA CEKPETaph 0OECTIEUNBACT XPAHEHHE CIIEAYIOIIX OKYMCHTOB ObecTsa
JI0 IIepeiadyl UX B apXUB:

- pelIeHHi, IPOTOKOJIOB 3acelaHuil COBETa JUPCKTOPOB OO6uiectBa, OroyeTeHeit
rOJI0COBAHHUS WICHOB coBeTa AUPeKTopoB OOIIEeCTB;

- MaTepHAJIOB K PEIIICHHSAM COBETA IUPEKTOPOB I10 BOIIPOCAM TIOBCCTKH AHS 3acenaHuil coBeTa
mupextopoB OOINECTBa,;

- aHKETHBIX MAHHBIX WIEHOB coBeTa upekTopos OOmecTBa;

- WHOW JOKYMEHTAIWH IO BOIIPOCAM, OTHOCSINMMCS K KOMIIETCHIIMH KOPIOPATHBHOIO
cekperapst OOIecTBa;

8) yuactme B pa3paboTke HH()OPMAIKOHHON MOJUTHKH (MTOJIOKEHUSL O PACKPBITHM
HHpOpMallMK), IIOJOXKEHUS O XPaHCHHH KOMMEpUECKOW ¥ HMHOM KOH(QMIEHIHAIbHOM
undopmanuy OBIIECTBA;

9) comelictame OGIIECTBY B KauyeCTBEHHOM U CBOCBPEMCHHOM HATIONHCHHHM KOHTCHTA
KOpHopaTHBHOrO BeGeaiita OOIIECTBa, B YACTH, OTHOCAIIEHCS K KOMIICTCHIHI KOPIIOPATUBHOTO
cekpeTaps;

10) ygacTre B IOATOTOBKE roJ0BOro oTyéra ObIIecTBa.

21. KopropaTwBHblf CeKpeTaph B paMKax CBOCH KOMIIETCHIMH BBIIONHACT TAKOKE
creayromue QyIKIu:

1) ocymecTBIeHHE IEIOBEIX KOHTAKTOB € MOJDKHOCTHBIMH JIANAMH, PYKOBOMUTEIAMH
CTPYKTYPHBIX Tozapasjenenuii OOmiecTsa, a TAKKE MHBIMH (GU3UICCKUME M FOPHTHYCCKIMU
JIMIAMH B COOTBETCTBHH C PEIICHUSMHU €IUHCTBEHHOTO aKIUOHEPa M II0 IOPYHCHMUIO HJICHOB
coBeTa JUPEKTOPOB;




2) B ciiyuae HeOOXOIUMOCTH TOJINOTOBKA M YYaCTHE B MOJATOTOBKE IMPOSKTOB EXyTPCHHMX
oKyMeHTOB OBIIecTBa, YIBEPXK/ICHUE KOTOPHIX OTHOCUTCS K KOMICTCHIMH CAHHCTBEHHOTO
aKI[OHEpa, COBETa JTMPEKTOPOB;

3) uHEle (YHKIMH KOPHOPATHBHOTO CEKPETapsi, yCTAHOBJICHHBIC 3aKOHOJIATENILCTBOM
Pecy6muaku KasaxcTal 1 BHYTPEHHUMH JIOKYMCHTAMU OGmecTBa.

22. He jorryckaeTcst BO3IOXKEHHE Ha KOPIIOPATHBHOTO CEKPETaps NOTIOJTHUTEIBHEIX GyHKIWHI,
HEeCBOMCTBEHHBIX MX IEATENHHOCTH B COOTBETCTBHH C HACTOAIIMM [10I0KCHHEM,

5. OTtuérHocTs KopnopaTHBHOIO ceKpeTaps

23. KopropaTHBHBIH CeKpeTaph eXeKBapTaNbHO, & TAKKE [0 OKOHYAHIH KaICHIapHOro 1o/a
IPEIOCTABIIAET COBETY AUpeKkTopoB OOIecTBa OTIET O paboTe coBeTa IUPEKTOPOB, KOMUTETOB
COBETA AUPEKTOPOB, KOPIIOPATHBHOTO CEKPETaps.

24. B oTuére IOJIKHBI CONEPIKATHCS CBEJIECHHUsS O JCSITCIIPHOCTH COBETa IHPCKTOPOB
O6wuiecTBa, KOMETETOB, 00 U3MEHEHUAX B COCTABE COBETA JIUPEKTOPOB O61ecTBa, KOMUTETOB,
0 [IOCEIIAeMOCTH WICHAMH COBETa IMPEKTOPOB, KOMUTETOB 3acelaHui 3a OTYETHBIA HEPUO/I,
0 XOJIe BHUIONHEHHS IUTaHa paboThl coBeTa AUPeKTOpoB OOLIeCTBa, CBEACHHS O POBEAEHHBIX
KOPIIOPATHBHBIX MEDPOIPUATHAX, O pafore ¢ OOpalleHHSIMH EAMHCTBCHHOIO aKIHOHCDE,
rOCy/apCTBEHHBIX ~ OPraHoB M JIDyTHX  3aMHTCPECOBAHHBIX  JIMI,  PEKOMCHZAAIMH
110 COBEPIIEHCTEOBAHKIO PabOTHI 10 BOMPOCAM, OTHECEHHBIM K KOMIICTCHIMH KOPIIOPATHBHOTO
cexperapss (pE Hauuuuu), 06 ucmonnenuy Ilnara MEPOTPHUATUI 110 COBEPIICHCTBOBAHHIO
KOPIIOPATHBHOTC YIPABICHHS W/HIM MEPONPHATHAX, PEATM30BAHHBIX B IEAX yITyHIHCHIA
KOPIIOPATUBHOTC  YIIPABJICHUS, MOHUTOPHHIC HCIIONHCHUS pellleHu, ITOPYYECHUH COBETA
mupektopoB  OCImecTBa 3a OTYCTHBIA TIEPHOJN, a TAKKE undopmaryst 0 CYyLIECTBCHHBIX
KOPIOPATUBHEIX coOBITHAX OOIIecTBa.

25. OtudT 0 paboTe COBETA AUPEKTOPOB, KOMUTETOB COBETA JIUPEKTOPOB, KOPHOPATUBHOTO
cekperaps paccMaTpHBacTCs HA TEPBOM 3aCe/laHMH  COBETA  IHPCKTOPOB,  CIICAYIOMICM
3a OTYETHBIM IICPHOIOM.

6. IIpaBa xopnoparusHoro cexperaps O0mecrsa

26. KoprmopaTHBHEIM CEKpeTaph BIPaBe:

1) sampamiBaTh M IOJIydYarTh Yy JOJDKHOCTHBIX JIHIL, PYKOBOAUTENEH CTPYKTYPHBIX
noxpazfenennii ObmecTsa MHGOPMAIMIO U JIOKYMCHTBI, HeOOXOIUMEIE JUISL OCYILECTBIICHUA
3asa4 ¥ HYHKIHH, IPEyCMOTPEHHBIX HacTosIIM 1 l0JI0XKeHIEM;

2) He NMPUEWMATH MaTepUalbl M HE BKIIOYATh B IMOBECTKY JIHS BONPOCHL, [0 KOTOPHIM
B yKa3aHHEIE CPOKM HE IIPEIOCTABIEHBI M (MIM) MPEJOCTABICHBI B HCHAMIGHAIIEM BUHIC
HE0OXO0IIMbIC MaTepHalbl (HECOOTBETCTBHE KOMIICTECHIIMH COBETA IMPEKTOPOB U CI'0 KOMUTETOR,
B COOTBETCTBHH C 3aKOHOMAATeNbcTBOM PecmyOmuku Kasaxcran, ycTaBOM M EBHYTPCHHUMH
noxkyMmentamu CBIIECTBA, HETIOTHOTA MATEPUATIOB (IIPUIIOKEHHUS, IPE3CHTALMH U Ip.);

3) TpeboBarb OT JOJDKHOCTHBIX JIHI H PYKOBOJUTENEH CTPYKTYPHBIX oApa3IeIICHUM
O6miecTBa OTYETHI 00 MCIIONHEHHH PEIICHUH, IPUHATHIX COBETOM JTUPEKTOPOB U €ANHCTBEHHEIM
aKIMOHEPOM, a TAKKe TPeOOBATh IMCEMEHHOTO O0BSCHEHUS IPUIAH HENCTIOMHCHH pEILICHAH.

7. O6s13aHHOCTH KOpHopaTHBHOTo cekperaps O6mecTsa

27. KopropaTiBHBIH ceKpeTapb 00s3aH:

1) ocymmecTsJsist cBOM (DyHKIMH, CTPOro COOIIONATh HOPMBI K TpeOOBaHMs 3aKOHONATEIbCTRA
Pecny6iuku KazaxcTan, yctapa # BHyTPEHHHX JOKYMCHTOB O6miecTBa;

2) IIp¥ PelIEHEE BOIIPOCOB HCXOUTH M3 IPUHIKIIA COOTIOICHUS IPAB 1 3aKOHHELN. HHTEPCCOB
aKITOHEPOB;

3) MCIIONHATH TIOPYYCHHS COBETa JUpeKTopoB O0IIecTBa;
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4) cHCTEMaTHYeCKU OTYMTHIBATHCS O CBOCH JCATCNBHOCTA IEPe] COBETOM AMPEKTOPOB
OOmecTBa;

5) HHGOPMHUPOBATH COBET JMPEKTOPOB O CBOCM HAMEPEHUH COBCPIIUTE CHCIKH € HCHHLIMH
Gymaramu OGIIECTBA HIIK €TO IOUEPHUX OPraHU3alluid 110 COBEPLICHUS TAKHX CACIOK,

6) HCHOJNHATH HHBIE OOA3aHHOCTH B COOTBETCTBHM C 3aKOHOJNATEILCTBOM PecmyOuuku
Kazaxcran, HacToammm Ilonoxenwem, ycrapom OOMmeCTsa M BHYTPCHHHMH JIOKyMCHTAMH
O6mecTBa.

8. OpraHu3anMOHHOE H TEXHHYECKOE 00ecie eH e e Te/IbHOCTH
KOPIOPATHBHOI0 CEKpETapst

28. OpraHM3aIlMOHHOE ¥ TEXHHYECKOE OOCCICUCHHE NEATENbHOCTH KOPNOPATUBHOIO
ceKpeTaps OJDKHO ObITh HAIPAaBJIEHO Ha 00eCIIeUeHIE BRITOHCHUS UM CBOUX GyHKLHA, a TAKKE
Ha 3aIUTy KOH(AIeHIMATBHOCTH XPaHUMOH 1 Tiepe/iaBaeMoi uHopMaIuu.

29. KopmopaTuBHbIi CceKpeTaph 0O0eCIeYnBacTCA TEXHHICCKUMH CPEJICTBAMA  3allMCH
IPOBOAMMEIX ~ 3ace/aHMi, COBCINAHHA U copanuii, IEPCOHAIBHBIM  KOMIIBIOTCPOM
C COOTBETCTBYIOIMM IPOTPAMMHBIM O0CCIICUECHUEM, CPEICTBAMU Tese)OHHOM U DINEKTPOHHON
CBSI3U ¥ APYroif HEOOXOAMMOM OPTTEXHUKON, HMEOIICHCS B OOGmectse.

30. C 1eNIpIo coXpaneHns KOHGHICHINATLHOCTH XPaHUMOH U obpabarbiBaeMoi nH(popMaIiy
KOpIIOpaTHBHBIH ~ cexperaps  OOmectBa  obecreunBaeTcs ceiipoM I XPAHCHMSI
KOH(HICHITHAIBHBIX JOKYMEHTOB.

9. Yci1oBus 0mIaThl TPYAa U BO3HATPAaMK/ACHUS
KOpIIOpaTHBHOro cekperaps ObumecTsa

31. Omrata TpysJa KOPIOPaTHBHOIO —CEKpeTaps IMPOU3BOAUTCS B - COOTBCTCTBUAN
¢ 3aKJIIOYEHHBIVA ¢ HUM TPYIOBBIM JIOTOBOPOM HA OCHOBAaHHUHU COOTBETCTBYIOMICIO PCHICHHIA
CoBera mupexktopoB OOIecTBa, akTaMu paboTOAATENd M PEryIMPYyeTcs 3aKOHOAATENLCTBOM
Pecrry6muxu Kasaxcran, [IpaBuiamu OIuIathl TpyAa U IPEMUPOBAHUS, OLCHKM 3P HEKTUBHOCTH
NESTENbHOCTH M OKA3aHMs CONMATLHON MOUIEP)KKH paboTHHKOB CIty)KOBI BHYTPEHHETO ay/uTa,
Cryx6e1  komitacHc ¥ KoproparuBHOro cexperaps, MOAOTICTHBIX CoBeTy JIUPEKTOPOB
O6mecTBa (MIK) HHBIME BHYTPEHHEMH JIoKymMeHTamu Of1ecTsa.

PasMep JOJDKHOCTHOTO OKJaJa KOPIIOPATHBHOTO CEKpeTaps yCTaHABIMBACTCA CoseToM
mupextopos O6iuectsa. IIpu onpenenenuy pasmepa J0JDKHOCTHOTO OKJIa/@ yUMThIBAETCA:

- Tpeiiji JCIDKHOCTH, OIPEIENICHHBIH IO pe3ylbraTaM OICHKH nomkaocredd OOmecTBa
B COOTBETCTBUH C BHYTPEHHUMH JOKYMCHTaMH;

- cxeMa JOJKHOCTHBIX OKJAOB HA OCHOBE TDEHIoB, yTBepieHHas pemennem Copera
nupekTopos OOmecTBa,;

- mrraTHOE pacnucanue O0mecTsa.

32. B mpenmenax JCHEXHBIX CPEACTB, IPEAYCMOTPEHHBIX B oromkere OO1IECTBA,
KOPIOPATUBHONY CEKPEeTaplo MOMKET BBIUIAYMBATECA IIPEMHsS IO pe3yJbTaraM ONCHKH
ucronuenns KITJ1 1o uToraM OTYETHOrO MEPHO/Ia ¥ IPEMHS K FOCYIapCTBCHHOMY IIPASIHUKY.

BrImiata npeMun KOPIIOPATUBHOMY CEKPETapIO 110 PE3yJIbTaTaM OLCHKH MCIOJIHECHHSA KITL
10 HTOraM OTYETHOTO Heproja (KBapTa WK FOf) OCYIIECCTBISICTCS B COOTBETCTBAY ¢ PCIICHIEM
Cogera qupexTopos ObmiecTBa mocie paccMoTpeHus: KoMuTeTOM 110 Kaapam, BO3HAI PaXKACHHAM
U CONMaNbHBIM Bompocam. OCHOBaHHEM JUIS BBIILUIATHI IPEMHUH KOPIOPATUBHOMY CEKpETapro
apisercs npukas Ilpencenarens Ilpasienus O6mecrBa, auUO0 JIMIIAa €ro 3aMeIlarolero,
B cooTBeTCTBHY ¢ permenneM Cosera aupekropos ObmiecTsa.

33, B ciiyuae IIpeKpaiieHusi CBOUX IOJHOMOYHA KOPIIOPATHBHEIM CEKPETaph JODKEH
IIepenarTh Jiena JIUIY, Ha KOTOPOe COBETOM JUPCKTOPOB BO3JIOKEHO MCIIONHCHHE o6s3aHHOCTEN
KOPIIOPATHBHOTO CeKpeTapss (IPH HAIMYMA JIAL@, Ha KOTOPOE BO3JIOXKCHO HCIIONHCHUE
00s13aHHOCTEH).
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IIpu 5TOM, JIAI0, UCTIONHSABIIEE (DYHKIIME KOPIOPATHBHOrO CCKpETaps, M b LOIHOMOHMA
KaK KOPIIOPATHBEOIO CeKpeTapst ObUIH IIPEKPAIEHBI (B TOM HCTIE, U B CBA3HM C HCTCUCHIEM CpOka
TAKUX TOJHOMOYHIA), 0053aHO IIepeiaTh BHOBL HA3HAYCHHOMY KOPIIOPAaTUBHOMY CEKPETapio HJn
paboTauky OOuiecTBa, ONpPENEJCHHOMY B OTHX IENAX COBETOM [HUPCKTOPOB IPOTOKOJIEI
3acelaHui, MaTePHAJIBI 10 BOIIPOCAM MOBECTOK JIHS COBETA IMPEKTOPOB, IIAHEL, OTUCTLI U IPYTHE
JOKYMEHTBI 10 EOIPOCaM 00CCIeUCHUs eATEILHOCTH COBCTA MPEKTOPOB KOPIOPATHBHOTO
yIpaBJieHus Ha HICKTPOHHOM W (WiiK) OyMa)KHOM HOCHTCILAX. [epemaua e OCynIeCTBIACTCA
B TeueHue 5 (IST71) pabOuMX THEH O JXHS IPEKPAIIEHHs TOIHOMOYMHM 10 aKTy-IPHEMa Iepeaatid,
B KOTOPOM OOS3aTeNBHO TOJDKHBI OBITH yKa3aHbl OCHOBAHME MEPEAAdn NCI, JaTa (epeiati.
HAUMCHOBAHME W COCTAaB IepefaBaeMoil TOKyMEHTALUH, CIIMCOK JIeN (MECPOIPUATHH, NEHCTBUH,
3aIIPOCOB), KOTOPBIE HAXOAATCS B CTA/IMU UCTIOJIHEHHUS.

BHOBb HA3HAYCHHOMY KOPIIOPATHBHOMY CEKPETapio ero IPeINECTBEHHUK MM PabOTHHK
O61ecTBa, ONPENEICHHBIA B 9THX IIEJIIX COBETOM JUPEKTOPOB, JOJDKEH IEepelaTh NPOTOKOJIL!
3aceaHumil, MaTe PUAJIbI II0 BOIIPOCAM MOBECTOK JIHS COBETA JUPEKTOPOB, IIAHBI, OTUCTE ¥ APYIHC
JOKYMEHTHI 0 BOIIPOCaM OOECTIEHYEHUs NESTeIPHOCTH COBETa IMPEKTOPOB M KOPIOPATUBHOTO
YIIPABIIEHUs Ha HMEKTPOHHOM H (wymm) GymaxknoM HocuTensx. Ilepeniada e OCyIIecTBIICTCA B
CpoK He mosmHee 5 (1ATH) paboumx JHEH, ¢ MOMEGHTa HA3HAYCHUs HOBOTO KOPIOPATMBHOIO
cexperaps 1o akTy IpHeMa-Iiepesiau, B KOTOPOM 00s3aTeNIbHO OCHOBAHME IEpelatin Jel, AaTa
repesiaud, HauMZHOBaHHE M COCTAB NEpeJaBacMot JJOKYMEHTAIMH, CIICOK Ae (MepOTIpUATHH,
IeCTBUI, 3aIPOCOB), KOTOPbIE HAXOIATCSA B CTaJUU HCIOIHEHHS, U JIOJDKHBI OBITH VICIIOJIHEHbI
BHOBb Ha3HAYCHHBIM KOPIIOPATHBHBEIM CCKPETAPEM.

10. OTBETCTBEHHOCTH KOPIOPATHBHOT0 cekperaps O6mecTsa

34, KopmopaTHBHBIM CeKpeTapb IOJDKEH JICHCTBOBATH B HHTEpECax ObmecTBa U €ro
AKIMOHEPOB, HCITOMHATE CBOU 00S3aHHOCTH JIOGPOCOBECTHO 1 MPOYECCHOHATBHO.

35. KopmoparvBHbI CeKpeTapp B MOPSJAKE, YCTAHOBICHHOM  3aKOHOATCNILCTBOM
PecryGmuku KasaxcraH, BHYTpeHHAMH JokymeHTamu OOIIecTBa, TPYJOBBIM JOTOBOPOM HECET
OTBETCTBEHHOCTbH 3a:

1) HeHamIeKalmiee HCIONHEHME BO3JIOKCHHBIX Ha HEro 3ajad, GyHxnui, npas
U 00sI3aHHOCTEH;

2) YOBITKH, 1TprdrHEeHHBIE OOLIECTBY €ro ICHCTBUAMU (Ge3neficTBUEM).

36. OTKa3 WIEHOB COBETa JUPEKTOPOB M (WUIM) HCIONHMTENBHOro oprana OOmecTsa
OT HPHUHSTHS MEP [0 yCTPAHEHHIO KOPHOPATUBHOIO KOH(IMKTA JIMOO MO MPe/0TBPALICHIIO
IOTEHITHATBHOTD KOPIIOPATHBHOTO KOHIIMKTA, [IOCIIE TOT0, KaK OHM ObLIA IIPOMH(POMIPOBAHbI
KOPIIOPATHBHBIM CEKPETapeM, OCBOOOXKIAET MOCICAHEr0 OT OTBETCTBEHHOCTH 3a OPIraHM3allMio
pasperneHus KOPIOPaTUBHOTO KOHPIIUKTA.

11. 3aka0unTeaAbHbIE MOJOKCHUS

37.B cirydac HGO6XOI{I/IMOCTI/I H3MEHEHUS U JOIIOJIHCHUA B HACTOAIICC TTonoxenrie BHOCATCS
B IOpPsAKE, aHAJIOTUYHOM €TI0 YTBCPKIACHUIO.

11




